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MacBook Air Basic Introduction to VoiceOver 
Getting started
To turn on your MacBook Air, press and hold down the power button located at the top right of your keyboard.

To turn VoiceOver on/off: Simultaneously, press the Command key (key to the left of the Space key) Function key (left key in bottom row) and F5 key (key in top row, 7th key from the left).

The first time that you start VoiceOver on the Mac, you can choose to take the Quick Start tutorial, an interactive tour of VoiceOver navigation and interaction basics.

Once VoiceOver is turned on, you can use VoiceOver commands to navigate and interact with items on the screen. You enter VoiceOver commands by holding down the Control and Option keys together, along with one or more other keys. The Control and Option keys are called the “VoiceOver keys,” or “VO keys” for short.

You can return to the VoiceOver tutorial at any time by pressing the VO keys, Command key and F8. For more detailed information on getting started with VoiceOver on your MacBook Air go to Apple’s  VoiceOver Getting Started Guide. Note: Apple updates their guides with each major software update.
VoiceOver keyboard commands
The following is a list of some basic VoiceOver commands. To find a more detailed list of keyboard commands please go to https://www.apple.com/voiceover/info/guide/_1131.html
	Action
	Gesture

	Turn VoiceOver on or off
	Command-F5

	Lock and unlock the VO (Control and Option) keys
	VO-;

	Open VoiceOver Utility
	VO-F8

	Open the VoiceOver Help menu
	VO-H

	Open the VoiceOver Quick Start
	VO-Command-F8

	Open VoiceOver online help
	VO-?

	Start keyboard help
	VO-K

	Open the Commands menu
	VO-H-H

	Magnify the item in the VoiceOver cursor
	VO-}

	Shrink the item in the VoiceOver cursor
	VO-{

	Turn the screen black (screen curtain)
	VO-Shift-F11

	Cycle through speech settings (rate, pitch, volume, intonation, voice)
	VO-Command-Right Arrow or Left Arrow

	Change the current speech setting (rate, pitch, volume, intonation, voice)
	VO-Command-Up Arrow or Down Arrow

	Interact with an item
	VO-Shift-Down Arrow

	Stop interacting with an item
	VO-Shift-Up Arrow

	Select a menu or list item
	VO-Return

	Select multiple items
	VO-Command-Space bar

	Move up
	Vo-Up arrow

	Move down
	VO-Down arrow

	Move to previous
	VO-Left arrow

	Move to next
	VO-Right arrow

	Move to the top of the visible area (such as a window or text area) where the VoiceOver cursor is located
	VO-Home

	Move to the bottom of the visible area (such as a window or text area) where the VoiceOver cursor is located
	VO-End

	Move to the Dock
	VO-D

	Move to the desktop
	VO-Shift-D

	Move to the menu bar
	VO-M

	Close a menu or rotor, stop an action, or exit a mode
	Escape


Gestures
If you have a Multi-Touch trackpad and VoiceOver is turned on, you can use gestures to navigate and interact with items on the screen and enter VoiceOver commands. Gestures are whenever the pads of your fingertips interact with the trackpad and interact with what is on screen.
To use VoiceOver gestures, you enable the Trackpad Commander by holding down the VO keys, while rotating two fingers clockwise on the trackpad, or by selecting the option in VoiceOver Utility. Once enabled, you can use a set of standard VoiceOver gestures.
To disable the Trackpad Commander:
Hold down the VO keys and rotate two fingers counterclockwise anywhere on the trackpad.

You can use both VoiceOver gestures and keyboard shortcuts to enter VoiceOver commands.

The following is a list of useful gestures: 
	Action
	Gesture

	Enable the Trackpad Commander and VoiceOver gestures
	VO-Two-finger rotate clockwise



	Disable the Trackpad Commander and VoiceOver gestures


	VO-Two-finger rotate counterclockwise



	Turn the screen curtain on or off


	Three-finger triple-tap



	Mute or unmute VoiceOver


	Three-finger double-tap



	Move the VoiceOver cursor to the next item


	Flick right



	Move the VoiceOver cursor to the previous item


	Flick left



	Go to the Dock, this gesture moves the VoiceOver cursor to the Dock
	Two-finger double-tap near the bottom of the trackpad



	Go to the menu bar


	Two-finger double-tap near the top of the trackpad



	Open the Application Chooser


	Two-finger double-tap on the left side of the trackpad



	Select an item


	Double-tap anywhere on the trackpad



	Start interacting with the item in the VoiceOver cursor


	Two-finger flick right



	Stop interacting with the item in the VoiceOver cursor


	Two-finger flick left



	Scroll one page up or down


	Three-finger flick up or down



	Escape (close a menu without making a selection)


	Two-finger scrub back and forth



	Increase or decrease the value of a slider, splitter, stepper, or other control


	Flick up (increase) or flick down (decrease)



	Read the current page, starting at the top


	Two-finger flick up



	Read from the VoiceOver cursor to the end of the current page


	Two-finger flick down



	Pause or resume speaking


	Two-finger tap



	Change how VoiceOver reads text (by word, line, sentence, or paragraph)


	Press the Command key while touching a finger on the trackpad




Rotor 
Another important function of VoiceOver is the Rotor Function; it is particularly useful for navigating websites and documents.  It allows you within a website to have a look around by searching by headings or links. The dials on your Rotor can be set to include whatever you want it to, and it can be set up easily in the Settings tab of the MacBook Air.  The various options you can set it to include speech rate, volume, headings, links, and containers. 
When the trackpad commander is on, you can activate the Rotor by placing two fingers on the trackpad and twist as if you were turning a dial, when you turn the dial clockwise you move forward through the elements, when you turn anti clockwise you move backwards. Once you hear the element you want to control it by (e.g. volume) just lift your fingers off the screen.  It is then controlled by one small finger flick upwards or downwards on the screen. 
Additional support

You can find out more about VoiceOver and MacBook by going to Apple's guide to VoiceOver. 

You can find out more about Apple’s other accessibility features on the Apple accessibility hub here
Apple’s accessibility hub also includes a number of YouTube videos to help you get started. Go to Apple's videos on accessibility.
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